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Welcome to The Glebe Primary School Foundation Stage 
We hope that you find this booklet helps you to understand how our Early Years works.  Only by working together 

can we give the best start to your child’s education.  We hope that your child’s time with us will be happy and 

successful.  Please feel free to contact us at any time if you have any queries. 
 

Aims of the Foundation Stage 
We aim to provide a happy, stable, stimulating and safe environment to help your child begin to make the best of 

their abilities and aptitudes.  By using all the various areas in the setting, we hope to encourage your child to make 

decisions, become independent, solve problems and learn to cooperate and work with others.  We also aim to build 

basic foundations and create positive attitudes towards learning for future problems. 

 

Nursery Sessions 

There is provision for 26 children in the morning and 26 children in the afternoon. Children are offered a place in 

age order. Parents are able to request a morning or afternoon session. When one session is more popular, places are 

allocated using the LA guidance, which considers children with siblings in schools and those living in the catchment 

area.  Please see our admissions policy.  

Nursery Session Times:  8.45 am until 11.45am – morning session / 12.30 pm until 3.30 pm – afternoon session 

 

Reception Sessions 
We have two Reception classes. Our start and finish times are staggered, you will be informed of these when your 

child starts full time school. School procedures, including for attendance, apply to children once they attend a 

reception class.  Children in Reception can use breakfast club, which is open from 8.00am until the start of school, 

for a small fee.  Contact the school office for details.   

 

Arrival and Departure procedure 

Nursery 
The start and end time are staggered with children able to start the sessions between 8.45am and 9.00am for 

morning children or between 12.30pm and 12.45pm for afternoon children. Your child can be collected between 

11.15am and 11.30am or 3.15pm and 3.30pm.  

 

We allow three adults into nursery at one time. When first starting nursery a parent/carer can bring their child 

into the setting and support them with hand washing. Once the children are settled, they will enter Nursery 

independently. The children need to put their water bottle in the box, hang up their own bag and coat, wash their 

hands, place their name card in the tray and then sit on the carpet. It sounds a lot but the children soon pick up and 

follow the routine. 

 

At the end of the session the children will be sitting on the carpet. A parent/carer can come into nursery to collect 

their child. You will be asked to complete a form listing all the people who you would like to collect your child.  If a 

person is not on this list, then we will not allow your child to leave nursery until we have contacted you.  You need to 

make sure that you update this list regularly.  Please remember your child must be brought and collected by a 

responsible adult over the age of sixteen. 

 

Reception 
The children in Reception enter and leave school through the reception garden/outdoor area.  

You must stay with your child until they are asked to enter the classroom by either a teacher or TA. Please do not 

allow your child to use the outdoor equipment whilst they are waiting, including running around on the grassed area.  
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Children not collected on time at the end of the Day 
If a child has not been collected at the end of the school day or nursery session then we will use all contact 

numbers supplied by parents to try and contact an adult who is able to collect the child.  Uncollected children will 

wait in the school’s main entrance until they are collected, under the supervision of a member of staff.    

 

 

 
Behaviour 

We believe that positive behaviour is a very important aspect of any child’s development.  

In the foundation stage we follow the school’s ‘Golden Rules’: 

 We are gentle 

 We are kind and helpful 

 We listen 

 We are honest 

 We work hard 

 We look after property 
 

We help children to see the consequences of their actions and to try to resolve their differences by talking 

through a situation, rather than using aggression.  We try to encourage the children to share, cooperate and 

respect each other’s work and feelings and this hopefully, produces caring and self-controlled children. 

We will always discuss in confidence with you any incidents, which raise concerns about your child’s behaviour. 

We give out a range of rewards depending on the child’s age, they include: 

 Stickers/stamps 

 Certificates 

 Class treats 

 Stars 

 

Encourage your child to talk about why they have received a reward.  This helps to reinforce their positive 

behaviour. If any physical intervention is required, to ensure the safety of your child or others you will be informed 

on the same day and the incident will be recorded.  See the positive handling policy for further details. 

 

We need your help 
We work as a team in Early Years, please do not forget that you are an essential part of that team.  Once Covid 

restrictions permit, we would love you to find time to stay in the setting - reading stories, baking, working with the 

computer, for a whole session or just half an hour, it’s up to you.  You will need to be police cleared to do this, DBS 

forms are available from the office.  

Outings and visits 

Occasionally, we take the children on outings within walking distance or by bus.  We need your consent to take 

children on these trips and of course such visits are dependent upon your help. Children learn such a lot from 

shared experience, and visitors in Foundation Stage such as members of the police, fire and ambulance services are 

always welcome.  If you have a hobby such as cake decorating, can play a musical instrument or something else you 

think might interest or stimulate the children’s imagination we would love to hear from you. 
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Starting Nursery 
 

Most of our children will start in September/October and information about their visits, including ‘Stay and Play’ 

sessions and start dates will be shared with parents by email or alternative arrangement.  For children starting at 

other times, you will be contacted by phone or email when a place becomes available. On your child’s visit days, 

please arrive in the nursery at the time stated.  This will give us time to settle the existing children and give us a 

period of time to welcome you.  

 

We feel that children settle into nursery quickly and happily if they are supported by a parent or carer.  This also 

enables staff to spend time with our new children and help them cope with the new routine and environment. 

During our Stay and Play sessions it is important that the parent/carer demonstrates and supports their child in 

experiencing all aspects of the nursery.  They should show them where things are kept and how things are tidied 

away, how to play and how to share. Please also take your child to the toilet and support them in washing their 

hands.  This will enable the children to feel confident when they attend without you.   

          

All children are individuals and as such their needs will vary.  We aim to be as adaptable as possible, with your 

support, to help your child settle well. If your child finds being left particularly stressful, we will personalise their 

settling time. 

 

Your will need to provide us all the relevant completed forms, as well as your child’s original birth certificate 

and a utility bill showing your current address, before your child’s first day. 

 

30 hours free entitlement 
From September 2017, the vast majority of working parents of children aged 3 and 4 years old are entitled to up to 

30 hours free childcare a week. A child qualifies for this free childcare if they are resident in England and under 

compulsory school age, providing both parents are working (or the sole parent in a lone family) and are earning a 

weekly minimum wage equivalent to 16 hours at national minimum wage/national living wage, approximately £120 a 

week.  

 

To check if you are entitled contact Stockton's Family Information Service on 01642 527225 or email them at 

fis@stockton.gov.uk. We have been made aware that the number of hours that an early years setting is able to 

provide are limited so it is essential that you secure a place for your child as early as possible.    

 

Children attending our nursery will use 15 hours a week of this entitlement. We then work closely with a number of 

other early year's providers who are able to provide the remaining hours. If you would like further information 

about the settings we work with, please speak to Mrs Armstrong. 
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Starting School in Reception 

School places 
Your child will start Reception in the September of the school year that they turn 5. This is statutory education.  

Application packs for school places are sent out by the LA during the Autumn term, prior to your child starting 

Reception.  Having a place at our Nursery does not guarantee a place in our Reception classes.  It is your 

responsibility to complete and return these forms to the LA, this needs to be done online. 

 

Moving to Reception 
We try to make the transition to Reception as relaxed and natural as possible.  The children will meet their teacher 

and have a visit to their classroom and the outdoor area.   

 

Starting School 
Foundation stage staff consult parents as the time for transition approaches.  They provide information to ease the 

induction process.  

 School prospectus for each child entering reception. 

 Visit to reception classes. 

 Open evenings/sessions for parents to visit the Reception classroom with their children. 

 New starters welcome to reception meeting. 

 School dinner experience for Nursery children before starting school. 

 

Transition into KS1 
During the final term in the Foundation Stage, gradual changes will be made to the structure of the day to prepare 

your child for entering Year 1.  Children will be expected to focus longer on adult directed activities, whilst still 

having opportunities for self-initiated play.  These gradual changes would continue during the first term in Year 1, 

with continuing opportunities for both types of learning.  During the weeks approaching the end of the last term in 

the Foundation Stage visits to new class teachers will be organised. 

 

 

What we record 
While your child is in Foundation Stage, we will continually monitor their progress, recording significant 

achievements and keeping some work as evidence.  We keep a record of development for your child using the 

computer program, ‘Evidence Me’. Each child has their own profile in which we record observations using 

photographs and written reports about what your child has said and done. This can be shared with you if you 

provide us with an email address.  

 

Each child will also have a Learning Journal, this contains examples of work, observations of your child by adults in 

the setting, photographs and comments from parents. Please ask if you would like to see your child's learning 

journal. Before moving to another teacher, parents will have opportunity to meet with staff to discuss their child’s 

progress.  All records will be passed to their next teacher. 

  

Any cause for concern or celebration will be communicated to you informally by the staff on a regular basis, usually 

at the end of the session/day.  We also hope that should you have any worries about your child’s progress, you will 

pass these on to us, so that we can work together in the interest of your child.   
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Working in Partnership 
As parents/carers you are the people who know your child. Their likes, dislikes, their interests and their 

experiences and ability. We work in partnership with you and will ask you for information about your child’s learning 

and interests at home. Some of the things your child is good at, may not be seen in school e.g. their ability to use a 

knife and fork, their skills in martial arts. Please feel free to share these with us (the seesaw app is great for this) 

as this information helps us to understand your child as an individual.  

 

If your Child attends a day care setting, with your permission, we will also ask them to share with us information 

about your child. Your child may have attended the setting since they were babies so the practitioners there will 

also know your child well. Children do respond and behave differently in different settings.  

 

Parking around school 
When dropping off and collecting your child we ask that you consider our neighbours. Please don’t park across drive 

ways or double park. We have a voluntary one-way system, which is anti-clock wise around the school. This enable 

traffic to flow.   

 

How you can help your child 
We encourage children to become independent thinkers and learners.  You can help your child at home with some 

simple things. 

 Encourage them to put on and take off their coat themselves. 

 Encourage them to dress and undress themselves. 

 To be toilet trained and manage going to the toilet independently. 

 To wash and dry their hands independently. 

 Help them recognise and write their name with a capital letter at the start and lower-case letters for the 

rest. 

 Encourage them to enjoy books, stories and nursery rhymes. Help them to talk about books and say some 

nursery rhymes. 

 Encourage them to talk about what they are doing, what they enjoy and how they feeling. 

 Play some simple board games with them, encouraging them to take turns and share with others. 

 Encourage them to wait for things they may want or for attention.  

 

When your child is ill 
If your child is unwell and unable to attend school or Nursery, please leave a message for the staff by ringing the 

office 01642 360876.   Do not bring your child if they are unwell childhood illnesses are easily spread between 

children.  Children who have been unwell with sickness and/or diarrhoea should not return for 48 hours after the 

last bout.  

 

Covid-19 
Children with Covid symptoms, a persistent cough, a temperature, change to loss of smell or taste, must stay at 

home and get a test. Please keep school informed if you think your child or a close contact may have Coronavirus. 



 7 

In school, we follow national guidance. We have a one-way system in place and request that you follow this. You are 

also asked to wear a mask while on the school premises. These systems are in place to ensure that everyone is kept 

safe. 

We will continue to send you up to date information about this and how this may affect your child and you when on 

the premises. 

 

 

 

 

If your child is ill or injured at school 
If your child has a small injury, we will give simple first aid and inform you at the end of the day. If your child 

bumps their head we will contact you by phone. Incidents are recorded and kept in school.  We will always contact 

you if we have concerns about your child. Please make sure that we have up to date contact information. 

 

 

 

Medicines 
Where ever possible medicines should be administered at home.  The school has a policy for administering 

medicines.  Parents are asked to provide written permission and instructions for prescribed medicine before it will 

be given.  All medicines are stored in a locked cupboard in an area away from children. 

 

 

 

Toilet training 
When we become aware that a child is not fully toilet trained, we will work with you and your child to support them.  

If a child is soiled or has wet themselves then the child will be changed after each occurrence. We follow the 

school’s procedure and guidelines for children who are not yet continent. Parents/carers permission to change their 

child needs to be given when they complete the data form. We will contact parents to support if needed. 

 

We ask that all children bring a change of clothes with them each day and that this is left on their coat 

peg. If your child is still using pull-ups then you will need to provide them. If an accident does happen, we have 

a limited amount of spare clothes and would appreciate if these were returned promptly when washed. If your child 

has to change an item of clothing it will be placed in a bag and hung on their coat peg for you to collect at home 

time. 

 

 

Drinks and Snacks 

The Nursery and Reception children have a snack time each day, they are provided with a piece of fruit or 

vegetable and a drink of milk or water. If your child has an allergy to cows’ milk you may provide them with an 

alternative otherwise they will be given water.  

 

Your child will also need to bring a water bottle each day, which they can access freely throughout the day/session.  

This needs to be clearly labelled. Water bottles may only be filled with water and not juice or pop, as these 

are damaging to children’s teeth. Please do not leave food or drink in the children’s bags in the cloak room.   

 

Each morning, children in Reception are offered ¼ of a bagel for breakfast. Your child can choose whether they 

have this. Please ensure that you inform staff of any food allergies and dietary needs. 
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School Lunches 
All children in Reception are entitled to a free school lunch. Our lunches are prepared on site and follow the healthy 

eating guidelines for Reception aged children. 

If you wish to send your child with a packed lunch instead it will need to follow our school’s healthy eating policy.  

We would expect that it would include: 

 A sandwich, 

 A piece of fruit and/or some vegetables/salad.  

 

Other items you may wish to include could be: 

 

 A yoghurt  

 One packet of crisps/pop corn 

 One biscuit/piece of cake 

 A piece of cheese 

 A drink of water, fruit juice or squash. 

 

Do not send your child with fizzy drinks, chocolate bars or multiple chocolate biscuits or cakes.  

Due to allergies please do not provide your child with any type of nuts. 

 

      
 

 

 

Clothing 
All children in Nursery and Reception classes wear school uniform.   

This consists of:  

 Grey trousers or skirt (Nursery children can wear grey/black jogging bottoms) 

 White polo shirt  

 Red jumper or cardigan  

 Tights will be needed when wearing skirts in the winter months. 

 Coat – warm for winter, light for summer 

 Sensible shoes for outdoor play (good grip, no open toes or heels) 

 Winter – hat, scarf and gloves 

 Summer – cap is advisable (no sunglasses) 

 PE clothes for Reception – white t-shirt, plimsolls and black shorts 
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It is essential to name ALL of your child’s clothing, especially jumpers/cardigans, coats, shoes and PE 

clothes. Every child will be wearing the same uniform and the same sized clothes!  In Early Years, we do lots of 

“messy” and outdoor activities, please ensure that your child isn’t wearing expensive designer clothing, particularly 

their coats, the children will get dirty! For safety reasons, no jewellery or watches please. 

 

 

     
 

Cloakroom 
Your child will have a peg to store their coat and bag on.  If the weather is wet or snowy they can come in 

wellingtons, with a change of foot wear for indoors. Their wellingtons will be left under their coat peg, please 

ensure they are named.   

 

 

Splatt, Chatter Matters and Maths Bags 
Splatt and Chatter Matters bags are for children in Nursery and Reception and were initially funded by Sure Start. 

The aim of the project is: 

 To accelerate the development of children’s language, listening and social skills through play/activities. 

 To involve parents/carers in spending quality time at home with their child. 

 To make activities fun. 

 

We have also developed a set of Maths bags.  

All bags contain a range of resources e.g. a book, game, jigsaws and puppets and an activity sheets to complete. 

 

 
 

Children will be given a bag to take home and enjoy.  All bags need to be checked and returned to us on the date 

specified by your child’s teacher. It is essential that these are returned on time as they will need to be checked 

and cleaned before they can be used again. It would be helpful if you could let us know if anything is missing or 

broken.  If it is found that something is missing from a bag, then a letter will be given to you detailing the missing 

item.  Could you please have look for any missing items and return them.   
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Home learning 
Home Learning is an important part of school, it encourages your child become a lifelong learner, as well as giving 

them the opportunity to show you what they can do and practice skills they have learnt in school. 

In Early Years and throughout our school home learning takes many different forms depending on the age, needs 

and ability of your child. This does means that not every child will be set exactly the same home learning. 

 

Home Learning in Nursery and Reception will be shared with you through our home learning app Seesaw. You will be 

given information on how to access the app and log your child in once they are settled into Nursery (or starts 

Reception). Seesaw enables us to share with you the work we are covering in school and also gives you activities to 

complete at home with your child. You can also use the app to share with us things your child has completed, enjoyed 

or achieved at home. 

 

In Nursery, the children will be given a school library book to share at home. 

In Reception, the children will be sent home with a levelled reading book. We ask that you support your child to 

read this book at home and write a comment in their reading record and return both to school. 

 

 

 

 
 

 

 

The Early Years Foundation Stage Curriculum 
 

All children in nursery and reception are taught using the Early Years Foundation Stage. This covers six areas of 

learning (Communication and Language, Physical Development, Personal, Social and Emotional Development, Literacy, 

Mathematics, Understanding the World and Expressive Art and Design). Each area is taught equally and planned 

activities often cover more than one area of learning. The children are also taught how to be a good learner using 

the Characteristics of Effective Learning which encourage the children to be engaged and motivated to learn and 

able to think creatively and critically for themselves.  

 

Planning 
You may view the Foundation Stage planning on request.  Nursery planning is displayed in the classroom. We also 

have an information board in the nursery entrance which informs you of letter, number and story of the week as 

well as some of the activities the children will be engaged in.  Reception planning is displayed on the classroom wall. 

A termly curriculum newsletter will be sent home. 

 

The Early Years Foundation Stage Curriculum is taught through play in a range of ways, including adult led activities 

and child-initiated work. Areas in the nursery and reception classes are set up to support the children’s learning in 

all the areas and generally include the following: 
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Understanding the World 

 
The children are encouraged to learn about and respect the world they live in. 

 

We talk about other cultures, families, traditions and countries. 

We explore the natural world and simple scientific concepts.  
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Finger Gym 
 

Children will be encouraged to take 

part in finger gym activities, including 

play dough disco.  

 

These activities are provided to 

support your child to develop the 

muscle strength in their hands.  

 

This will in turn support them in 

holding writing equipment with the 

correct grip and ensure they have the 

strength needed to make marks and 

write.  

Technology Area 

Familiar materials from the 

world around us e.g. boxes, 

cartons, plastic bottles etc., 

provide the children with an 

opportunity to glue, paste, staple 

or sticky tape these objects 

together.   

 

Many mathematical concepts are 

encountered and problems 

solved.  We do not expect a 

recognisable end product in this 

area.  The process is more 

important than the end product. 
 

Story Area   
We offer both fiction and non-fiction books within our 

story area.  Through handling books children become 

aware of the correct way to use books - front to back, 

the right way up, that we turn the pages and that print is 

sometimes necessary to tell a story.   

 

Books are a vital part of education and through sharing 

books in our Early Years the first steps to reading and 

writing are taken.   

 

When children are ready they will be given action words 

to learn and reading book to read and share with an adult, 

gradually building up the skills they need to become 

independent readers. 
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Water and Sand Areas 

Through this play children are beginning to question 

and develop many different concepts e.g. How does 

water flows?  

What can I build in sand?  

How do things behave in water?  

How much can a bucket hold?  

What is the difference between wet and dry sand 

Which makes the best sand castles?  

 

Gross and fine motor skills are also supported through 

the use of tools and other equipment.  
 

Clay and Playdough Areas 

 

Through the use of malleable materials, your child is 

free to explore how they can be used and their 

properties.   

 

They enable the children to develop creative skills and 

investigate the effects of combing resources.  

 

Using malleable materials also develops the muscles 

and the manipulative skills required for holding and 

controlling other equipment e.g. scissors, knives and 

forks and pencils. 
 

Role Area 

Our Role Play areas are set up as various different 

places depending on the topics covered in school and 

the children’s interests.  

Examples include a home corner, hot chocolate café, 

garden centre, vets, and Chinese restaurant.  

 

These areas encourage your child to use their 

imagination as well as play cooperatively with other 

children and develop their language and important 

pre-reading and pre-number skills e.g. comparisons of 

shape, colour, counting, matching and lots more. 
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Painting Areas 
We offer a range of paints including ready mixed, 

blocks and powder paint.  

 

The children are encouraged to explore and 

experiment with colour mixing.  

 

They are shown different techniques and encouraged 

to look closely at the objects they are representing.   

 

We do not always expect a recognisable end product 

from these activities and the children are not under 

pressure to produce a ‘picture’. 
 

Small World Areas 

 
The children will have opportunity to develop 

their vocabulary by learning and using new words 

and making up their own stories.  

 

They will learn to share the equipment.  

 

As they are working with different characters 

from farm animals to knights their imagination 

will also so be developed. 
 

Music 

We have a range of simple instruments in the Early 

Years for the children to share and enjoy.  We also 

enjoy singing and listening to many varieties of music.  

In addition to this, children in Reception have a 

singing session each week. 
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Outdoor Area 
The children will be encouraged to go outdoors throughout the year in most weathers. In the outdoor area the 

children will be encouraged to investigate the natural world e.g. observing the changing seasons. They will also 

have the opportunity to practice both their large and fine motor skills e.g. catching a ball, riding a bike. 
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Safeguarding Children 
In school, safeguarding children is everyone’s responsibility. All of our staff members are employed in accordance 

with safer recruitment procedures.  In school, our designated safeguarding leads are Mrs Moralee (Head Teacher) 

and Mrs Lewis (Deputy Head Teacher) who are responsible for dealing with safeguarding and child protection 

issues. They can provide advice and support to staff, parents and carers. A copy of the safeguarding policy is 

available on our school website or in the school office. If we suspect a child is suffering harm, we will notify 

appropriate services. This may include The Children’s Hub (01429) 284284 or the Police, if necessary. 

 

Complaints 
If you have any concerns or a reason to make a complaint, first please contact your child’s class teacher.  If you are 

not satisfied with the outcome then you should contact the head teacher.  If this does not result in satisfaction 

then a copy of the complaints procedure is available, on request from the office. 

 

Photographs 
We like to celebrate and record your child’s achievements and take photographs to help us do this.  If you have any 

concerns about this then please see a member of staff. All parents/carers are asked to complete a form giving us 

permission to take and use photographs. 

Equal Opportunities 
We do not discriminate against anyone, staff or pupil, on the grounds of their sex, race, colour, religion, nationality, 

ethnic or national origins.  This is in line with the 1976 Race Relations Act and covers both direct and indirect 

discrimination. 

Special Educational Needs 
We differentiate the curriculum in order to meet individual needs.  All children have an entitlement to a broad and 

balanced curriculum, which is differentiated to enable children to  

 Understand the relevance and purpose of learning activities. 

 Experience levels of understanding and rates of progress that bring feelings of success and achievement. 

For further information see Miss Walsh (SENCO) or the SEN policy document, Inclusion Policy, Disability 

Discrimination Policy and Disability Equality Scheme. 

If, as a result of monitoring your child’s progress, we assess them as having special needs, we will consult with you 

and decide upon the best course of action to meet those needs.  A program of learning may include involving some 

outside agencies, if their expertise is deemed necessary, e.g. speech therapy, psychological service, medical service. 

Social workers, behaviour support etc. No approach will be made to any one of these agencies without your prior 

knowledge and consent with the exception of child protection issues where we abide by the county procedures.   

 

More able and Talented 
In our setting, we aim to provide a curriculum that is appropriate to the needs and abilities of all our children.  We 

plan our teaching and learning in such a way that we enable each child to reach for the highest level of personal 

achievement.   

……………………………………………………………………………………………………………………………………………………………………………………………………………… 

Thank you for reading this booklet.  We hope that it has answered many of the questions you may have. We will 

continue to keep you informed. Please make sure that we always have an up to date email address and contact 

details for you. Please contact your child’s teacher if you want to know anything further.   

 

Please subscribe to our Facebook page to see messages and pictures of the lovely things that we do in 

school. 

 

We look forward to supporting both you and your child as you join us in the Early Years Foundation Stage and hope 

that the time spent with us here is both valuable and enjoyable. 


